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Snacks & Meals Expense Guidelines

1. Effective Date: 10/01/2022

The Guidelines for purchase of Snacks and Meals for meeting of ministry started in

2007 by approving 40% of total costs for kim-bap and dumplings purchased at each

ministry meeting, and then on 10/01/2008, the official Guidelines made with help of

Finance Department were presented to each ministry for implementation.
Following is a revised version to be used effective FY 2023 (10/01/2022).

2. Announcements:

A.

The Guidelines for purchase of Snacks and Meals can be found at KCPC Web (X}
EA> MEEA. XA @ A, which have been uploaded since 2008.

Any revision of the Guidelines is to be put into the mailbox of each ministry
Director in the beginning of new fiscal year.

Also it will be emailed to each ministry Director every quarter.

3. Snacks & Meals Expense Guidelines (for Ministry Meeting):

A.

The Snacks & Meals purchased on behalf of Church events published in Ju-bo will
be paid for 100% (increased from 40%) but any expenses spent at the restaurants
WILL NOT BE PAID or REIMBURSED except for the below 4.

The food materials purchased for the ministry meeting will be paid for 100% once
a year (i.e.,, Ministry kick-off meeting) and the Snacks & Meals purchased from
outside will be paid for up to $15 per person (including picnic, exception: for next
generation education department, twice a year).

For next generation education department, any expenses for recreation and
friendship events such as Bowling, Kings Dominion, etc. will not be paid.

In the Snacks & Meals RFP, it is required to provide purpose of the meeting, and

the names of students and teachers.

4. Exceptions:

A.

The expenses (including restaurants) for outside speakers/missionary will be paid
100%.

For the Care Visitation led by Senior Pastor or Assistant Pastor (including Pastor
Il/Evangelist), up to $15 per person will be paid for 100%.

It is required to use the employee expense report — new form in FY 2022 for RFP

by Church employees.



